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IHos10:kenne 00 opuLMAIBLHOM JIEKTPOHHOM MOYTe

1. O0mue moJ10KeHUs1

1.1. Ilomoxenune o0 oduIManIbHON 3JIEKTPOHHOM moute (mamee — IlomokeHue)
MYHUIIMIAIBHOTO  ABTOHOMHOTO  YUYPEXKACHUS  JOMOJHUTEIBHOTO  0Opa3oBaHUA
«CropTuBHas IIKOJIa OJUMIOUNCKOTO pe3epBa «BumtounHck» (manee — YupexaeHue),
pa3paboTaHO ¢ 1EIbI0 OpraHu3aldd MPUMEHEHHUS DJIEKTPOHHOM TOYTHI IS
OCYILIECTBJICHUSI OOMEHAa KOPPECHMOHACHIIMEH U JTOKYMEHTOO0OpOoTa B YUpexICHUU,
o(pUIIUATBHON TEPENUCKU C BBIMIECTOAIMMHU OPTaHU3alMsIMU, TOCYJapCTBEHHBIMH U
MYHULIMOAIBHBIMU U aBTOHOMHBIMU  YUYPEXKACHUSMH,  OOIIECTBEHHBIMU U
KOMMEPUYECKUMH OpPraHU3alUSIMHU, UHBIMU IOPUANYECKUMHU U (U3NYECKUMU JUIAMH, a
TaKke JOKYMEHT0000poTa MeXIy paOOTHUKAMU U a]MUHHUCTpAIUen Y upexKaeHusl.

1.2. Tlonoxenue pazpadorano B coorBeTcTBUM ¢ @3 No 149-D3 ot 27.07.2006 «O6
nH(popMaru, UHPOPMAIMOHHBIX TEXHOJOTHUAX U 3auuTe uHbopmanum», O3 No 152-03
oT 27.07.2006 «O nepcoHanbHBIX JAHHBIX.

1.3. Hacrosmee [lonoxenue onpeaensieT NOpsiioK pabOThl € 3JIIEKTPOHHOM MOUYTOMN
B CHCTEME AJIEKTPOHHOTO JOKYMEHTO000pOTA.

1.4. DnexkTpoHHas mouTa YUpPEXKAECHUS SBISIETCA PECYPCOM  JIIEKTPOHHOU
MH(QOPMAITMOHHON cpelibl OPUIIMATIBHOTO caiiTa YUpeKJIeHUs, pa3MEIIEHHOTO B CETH
"UnTepHer" Ha XOCTHHT IUIomaakax Poccuiickoro mnpoBaiiiepa C MPUBSA3ZKOM K
opuIHUaATbEHOMY JJOMEHY Vil2.ru

1.5. DnexkTpoHHass mouTta YupexkAeHUs JOJDKHA HCMOJb30BAaThCS B paMKax
WCTIOJIHEHUS JIOJDKHOCTHBIX OOSI3aHHOCTEM, I Iielie M 3amad  YupexacHus. Bcee
COOOIIEHUS DJIEKTPOHHOU MOYTHl B MH(POPMAIMOHHBIX CHCTEMAX M CETSIX CUUTAIOTCSA
COOCTBEHHOCTBIO Y UPEXKICHUSI.

2. OCHOBHBbIE IOHATHSA U COKPALLICHUS

2.1. YupexaeHne — MyHUIMNAJIbHOE aBTOHOMHOE YUYPEXKIAECHHUE JIOMOJTHUTEIBHOIO
oOpazoBanus «CHopTUBHAs  IIKOJA  OJUMIMUHCKOTO  pe3epBa  «BHIIOUMHCKY,
cokpaméanoe HaumeHoBanne — MAY /IO CIIIOP «BuiirounHCK».

2.2. Odunuanbublid caiiT: https://vil2.ru

2.3. DnektponHas wuHbopMarmoHnHas cpega «OUC» VYupexneHus, BKIOYaET —
OopULHUATBHBIA CAaWT, 3JIEKTPOHHYIO MOYTY M pabouyro rpynmy Jjis COTPYJIHHUKOB B
MecceHkepe Tenerpam, a TakXke HHBIE PECYpChl JIOKAIBHOM U TJIOO0ATBHON CeTH
«HTEpHET.

3. Ileaun 1 HAa3HAYEHHUE IJIEKTPOHHOM MOYTHI
3.1. llenpto mnOpuUMEHEHHsS SIEKTPOHHOW TOYTHl KakK CpeAcTBa oOMeHa
KOPPECHOHAEHIMEN W  JOKYMEHTAIMEW, SBIISIETCS TMOBBIIMIEHUE ONEPATUBHOCTH
MH(QOPMAITMOHHOTO B3aUMOJIEHCTBUSL YUPEXKACHUS 3a CUET COKpAIICHHUS BPEMEHHU
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JIOCTaBKU KOPPECMOHAEHIIUM ¥ YMEHBIIECHUSI 3aTpaT BPEMEHU IMPU TMOJTOTOBKE H
00paboTke nHGOPMAITUH.

3.2. OcymiectBieHue oOMeHa nHpopMalen Mexay aiMUHUCTPALIUEH, CIOPTUBHON
Y4acThI0, AJIMUHUCTPATUBHO-XO3SIICTBEHHOM YaCThIO U OTACICHUSIMU Y UPEKICHUS.

3.3. UnTerpanus uHGOPMAIMOHHBIX PECYPCOB, JIOKAIBHBIX U TI00ANbHBIX CUCTEM
VYupexaeHus: B €IMHYI0 HHOOPMALIMOHHO CPENY.

4. PeriiameHT padoThI 3JIEKTPOHHOM MOYTHI

4.1. YupexaeHue opranusyer oAuH OQUIMAIbHBIN 3JIEKTPOHHBIM MOUYTOBBIN SIIIIUK
info@vil2.ru nyst oOMeHa opuIUanTbHONW KOPPECTIOHICHIIUEH.

4.1.1. Cratycom o(duIMaIbHBIX MOYTOBBIX aJAPECOB 00JIANAIOT aJpeca MOYTOBBIX
AIIUKOB, CIOPTUBHAS 4YacTh, AJMUHHUCTPATHUBHO-XO3SMUCTBEHHAs YacTh, OTICICHUS U
OTZIEJIbHBIE JOJDKHOCTH pPa0OTHUKOB YupexaeHus, cornacHo Ilpunoxenuro Ne 1
Hacroswero Ilonoxenus.

4.1.2. [ns >TOro, perucTpupyercss HEOOXOIUMOE KOJUYECTBO HSIIEKTPOHHBIX
MOYTOBBIX SIIUKOB OTACJICHUH U COTPYJHUKOB VYUpEKIEHUS JUIsl TEPEnUCKU
MMOBCEJHEBHOTO XapakTepa.

4.1.3. Takas ciyxeOHas nepenucka o01aaeT craTycoM 0(OUIHATBHOTO JOKYMEHTA.

4.2. OmnepaTuBHyr0 paboTy 1O OTIOpaBKe ©  MpueMy oduiuaibHOU
KOPPECMOHAEHIIUN, TMOJJIeKAIIEH PETUCTPAIK, BBIMOJHIET OTBETCTBEHHBIN 3a paboTy
AIEKTPOHHOTO MOYTOBOTO sAlukKa info@vil2.ru.

4.3. OTBETCTBEHHBIN CIENUAINUCT 3a IOJYYEHHE BJIECKTPOHHOM MOYTHI JOJDKEH
MPOBEPATH KOPPECHOHACHIIMIO HE pexke 4 pa3 B pabouee Bpems — He no3anee 09.00 u
12.00, 14.00 1 16.30 gacoB, a Takxe 10 Mepe HEOOXOIUMOCTH.

4.4. OTBETCTBEHHBIE JIMIA 110 TOJKHOCTIM OIpenesieHbl corsiacHo [Ipumoxenuto Ne
1 nacrosmero [Tonoxenus.

4.5. OOMeH »JIEKTPOHHON KOPPECHOHIACHIIMEH MPOU3BOAUTCA B BHAE IHCEM C
BIIOKEHUEM (PalIoB K HUM.

4.6. OTBETCTBEHHBIM CIENUAINUCT NPU NEPEHANPABICHUU MOJIYYEHHOIO MHUCHhMa
(KOppeCnOHACHIIMM) B aJpec HCHOJHUTENS, OOsS3aH He3aMEeIJIUTEIbHO YBEIOMUTH
MoJTy4artesis O HalpaBJIeHUH MUChMa (KOPPECTIOHEHIINH ) K UCTIOJTHEHUIO.

4.7. OTBETCTBEHHBIN CHELMAINCT OCYIIECTBIISIET KOHTPOJIb II0 YCTAHOBIECHHOMY
CPOKY HCIIOJHEHHUS M HalpaBlICHUs OTBETa (3ampammBaemMoil MHopmMmaluu) B aapec
OTHPABUTENS, C YBEIOMIICHUEM AUPEKTOpa YupexaeHus: (Miu JOJKHOCTHOIO JIMIA €ro
3aMEHSIOIIETO).

4.8. Bce pecypcel YupexaeHusi, BKIIOYasi KOMIIBIOTEPhI U AJIEKTPOHHYIO TMOYTY,
MPEJOCTABISAIOTCS Il WCIOJb30BaHUS PAOOTHUKAM MCKIIOUUTENBHO I paboumx
LeJIe.

4.9. 3ampemiaercs Mpu OTHpaBKe OPUIIMATBLHON KOPPECHOHICHIIMH HMCIIOIb30BaTh
azpeca JIMYHOM 3JEKTPOHHOM NouThl. OTIpaBKa MUChMA C JINYHOTO aIpeca 3JIEKTPOHHOU
MOYTHI CUUTAETCS HE OPUIIUATIBHON U HE UMEET MPAaBOBOIO cTaTyca.

4.10. PabGoTHuKaM, OTBETCTBEHHbIM 3a WUH(OpMaTH3alUIO B YUpEXKICHUU,
BMEHSETCSI B O0S3aHHOCTh OPTaHU3alMS TEXHUYECKOTO COMPOBOKIACHUS HUCIIOIb30BaAHUS
MMOYTOBOT'O CEPBUCA.

4.11. PaGoTHMKaM y4YpexXJEHUsI  3alpeliaeTcss HCMHOoJIb30BaHHE  pabouei
ANEKTPOHHON TMOYTHI TMpPHU TMOJaye JUYHBIX CBEICHUN B KPEIUTHBIX OPTraHU3alUSIX,
WHTEpPHET-Mara3uHax, IiaTHhIX OHJalH-CepBUCaX U T.II.



mailto:info@vil2.ru
mailto:info@vil2.ru

5. Ilopsa0K MOATOTOBKH M 00pallleHHs] IOKYMEHTOB,
nepeaaBaeMbIX 10 JIEKTPOHHOM MoYTe

5.1. PabotHuk VYupexaeHus, MNOINUCHIBAOIINNA JOKYMEHT, IUIAHUPYEMBIH K
OTHPABKE MO JIEKTPOHHOU MOYTE, TEM CAMBIM TapAHTUPYET OTCYTCTBUE B HEM CBEJCHU,
KOTOpBIE HE MOTYT NEpPEaBaThCsl B OTKPHITOM BHUJIE 110 KaHAIaM 3JIEKTPOHHOU CBS3H.

5.2.  JIOKYMEHTBI, OTHpaBIIEMBIE IO  JJEKTPOHHOM  MOYTE,  JIOJIKHBI
COOTBETCTBOBAaTh TpPeOOBAHUSIM, MPEABSIBIIEMBIM K OQOPMIICHUIO O(UIIMATBHBIX
JIOKYMEHTOB.

5.3. IlepemaBaemass u TmpuHHMaemas B ajApec YupexaeHus oduiHuaibHas
ANEKTPOHHAS KOPPECHOHACHIUS PETUCTPUPYETCSI B COOTBETCTBHM C IIpaBUJIaMU
JIEIOMPOU3BOACTBA, 3aTEM pacreyaTbiBaeTcs B 1 ax3emIusipe.

5.4. OTBEeTCTBEHHOE JMIO 32 ANEKTPOHHYIO ITOYTY JTOJIKEH:

- TpPUHUMATh B YCTAHOBIICHHOE BpeMs O(PUIHUAIBHYIO KOPPECHOHACHIUIO C
00s13aTeNIbHON €€ perucTpanuei;

- mepeaaBath (MepechliaTh) TOKYMEHT Ha PACCMOTPEHUE NTUPEKTOpPY YupexKAeHus,
€CJIM YKa3aHO, HETIOCPEACTBEHHO aJIpecaTy;

- YBEJOMUTH OTIIPABUTEINISI B CIy4ae HEBO3MOXXHOCTH MPOUYTEHHS JIEKTPOHHOTO
cooOIIeHMS,

- OTHpPaBISATh B OTOBOPEHHBIE CPOKHU ajipecarty OoPUIMaIbHYI0 KOPPECIOH/IEHIINIO,
0(pOpPMIICHHYI0O B COOTBETCTBHHM C TPEOOBAHUAMH, MPEABSIBIAEMBIMU K O(POPMIICHHUIO
o(pHUIHUATIBHBIX JJOKYMEHTOB;

- TpUHATBIE W  OTIPABICHHBIC DSJEKTPOHHBIE COOOIICHUS COXpaHATh B
COOTBETCTBYIOIINX APXMBHBIX MMaIKax.

5.5. 3ampemaeTca UCIOIB30BaTh ANEKTPOHHBIN MOYTOBBIA aApec YUpEexKICHUS s
PacCBIIKM PEKJIaMHBIX COOOIIeHH (cmama), COOOIIEeHUN MPOTHBO3aKOHHOTO WIIH
HEITUYHOTO COJEP KAHUSI.

6. OTBEeTCTBEHHOCTH J0JKHOCTHBIX JIMI

6.1.  OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh cOJepkaHuid U odopMIeHUE
AIEKTPOHHON KOPPECTIOHJICHIIMM U WHOM HMHGPOpMAIMU HECET OTBETCTBEHHOE JIMIIO
[Tpunoxenune Ne 1 Hacrosmero [lonoxenus.

6.2.  OTBETCTBEHHOCTH 32 TOCTOBEPHOCTh MEPEAABAEMOrO MO ANEKTPOHHOU MOYTE
JIOKYMEHTA HECET OTBETCTBEHHBIN 3a COCTABJICHHE TIOKYMEHTA PAaOOTHHUK.

6.3.  OTBETCTBEHHOCTh 3a PabOTOCIOCOOHOCTh JJEKTPOHHOM TMOYTHI U
PETUCTPALUIO TIOJIB30BaTENECH HECET HA3HAYEHHOE MMPUKA30M I10 Y UPEKICHUIO JIUIIO.

7. TpeOoBaHMsI MOJUTUKH

7.1. He pomyckaeTcs HCIIOJIB30BaTh 3JIEKTPOHHYIO TOUTY Y UPEKACHUS:

- JJIsl OTHPABKHU KOH(UACHIIMATbHON Ui puHAHCOBOW MH(GOpPMALIUM, €CJIM OHA HE
3amudpoBana kpunrorpapuueckuM I1O, paspemieHHbIM K  HUCHOJIB30BaHUIO B
YupexaeHuu,

- ISl CO37aHusl, OTHPABKH, MEPECHUIKA WU XPAHEHUS COOOIICHUMN, HIIU BIIOKEHUN,
KOTOpPbIE MOTYT CUHMTAThCAd HE3aKOHHBIMM WJIM OCKOPOUTEIbHBIMH, HANpUMED,
MaTepHUabl CEKCYyaJIbHOIO XapakTepa, PaCHUCTCKHE, JTUACKPEIUTUPYIOLINE,
OCKOPOUTENbHBIE, HETPUCTOUHBIE, YHUYUKUTEIbHEIE, JTUCKPUMUHAIIMOHHBIE,
YIPOXKAIOIIUE WIN UHBIE MOJI00HBIE COOOIIEHNS;



- JUIsL YCTAHOBJICGHWSI OTHOIIEHUN C TPEThbUMU CTOPOHAMH, HAIMpUMeEp, s
3aKJIIOUCHHS] KOHTPAKTOB Ha MOKYIKY WIM IMPOJIaXxKy, OTHPABKHU MPEAJIOKEHUNU 0 padoTe
WU Tpalc-TUCTOB, €CIM 3TO HE BXOJUT B CIYKEOHbIE OO0S3aHHOCTH pPaOOTHUKA
Yupexaenus,

- B JMYHBIX M OJaroTBOPUTENbHBIX IEJSIX, HE CBS3AaHHBIX C HaANpPaBICHUSIMU
NEATENbHOCTH Y UpekKICHUS;

- I OTHpPaBKU COOOIIEHUSI C YYXKOTO MOYTOBOTO SIIUKA WU OT YY>KOr0 UMEHU
(BKTIOUAs UCMob30oBaHue nojaaenbHoro nojs "OT"). Eciu 3To mo3BOJIEHO TUPEKTOPOM
YupexaeHusi, CeHaINCT MO KajapaM WU CEeKpeTapb MOXET OTMPAaBUTH MUCHMO OT
MMEHM pab0OTHUKA, MOAMUCAB IHUCbMO COOCTBEHHBIM HMEHEM, YyKa3aB, IO YbEMY
MOPYUYEHHUIO OHO OBLIIO OTIIPABIICHO;

- Il PaCcChUIKU JIFOOBIX MOJPBIBHBIX, OCKOPOUTEIBHBIX, HEATUYHBIX, HE3AKOHHBIX
WM WHA4Y€ HEJOMYCTHUMBIX MaTepHajoB, BKIIOUYas OCKOPOUTEIbHbIE KOMMEHTApUU IO
MOBOJy pachl, IMoja, IBETa, HWHBAIUAHOCTH, BO3pacTa, CEKCyaJlbHON OpHUEHTAalNH,
PEIUTHO3HBIX YOEKICHUI U BEpOBaHUM, HAITMOHAIBLHOCTH, MOJTUTHYECKUX YOCKIECHUM, a
TaKXke JUIsl PACCHUIKU TUIIEPCCHUIOK WM APYTUX CCHUIOK HA HENPUIUYHBIE UIN OUYEBUHO
OCKOPOUTENbHBIE BEO-CAalThI U OI00HBIE MaTEpPUAJIbI;

- JUIS PAcChUIKM BHPYCOB WJIM JPYroro 3JIOHAMEPEHHOTO MPOTPaMMHOTO
oOecreueHus;

- B JIIOOBIX JIPYTUX HE3aKOHHBIX, HEATUYHBIX U HEPA3PEIICHHBIX LEIAX.

7.2. Ilpu paboTe ¢ cuUCTEMOU HIEKTPOHHOU MMOYThl PaboTHUKaM YupexaeHus
3anpeniaeTcs:

- myOJHMKOBaTh ajpeca JPYyTHuX COTPYJHUKOB YUpexIeHUS Ha OOIIEJOCTYMHBIX
Nurepuer-pecypcax (popyMbl, yatel, KOHPEpEHIIUU U T.M.) 0€3 UX MPEABAPUTEIHLHOTO
pa3pelieHus;

- OTIpPaBIATh COOONIEHUS C BIOXKEHHBIMU (ailmamu oOmUiA 00BEM KOTOPBIX
npesbiaet 200 MG;

- OTKPBIBATh BJIOKEHHBIE (DAMIIBI BO BXOJSAIIUX COOOIIEHUAX 0€3 mpeaBapuTEIbHON
MPOBEPKH AHTUBUPYCHBIMH CPEJCTBAMH, JaXe€ €CJIM OTHpPaBUTENIb MUCbMa XOPOIIO
U3BECTEH,;

- pacmpoCTpaHsTh  3allMIIaeMble  aBTOPCKUMHM  [paBaMu  MaTepHUalbl,
3aTparuBarolie Kakou-MuOO0 MNATEeHT, KOMUPANUT WM MpouHMe MpaBa COOCTBEHHOCTH
W/WJIA aBTOPCKUE U CMEKHbBIEC C HUM MpPaBa TPEThEN CTOPOHBIL;

- pactipocTpaHaTh HHGOpMaIKI0 00 YUupexIeHUN OrpaHUYeHHOr0 JOCTYIIA;

- pacmpoCTpaHsATh HE MPUHAIIEKAIIUE OTIPABUTENIO TMEPCOHAIbHBIE JaHHBIE
TPETHUM JIUIIAM;

- IPENOCTaBJISITh KOMY Obl TO HM OBLIO Mapoiib JJIsl JOCTYMa K CBOEMY IMOYTOBOMY
SAIIHKY .

8. Ilopsinok yrBepaxaeHus U BHeceHus1 n3MmeHenunii B [losnoxxenne
8.1.  Hacrosimee IlonoxeHne, a TakKe H3MEHEHUsS M JONOJHEHUS K HEMY
YTBEPKIAIOTCS TUPEKTOPOM Y UPEXKICHHUS.



